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PART 3: STRUCTURING THE 
FIDUCIARY GOVERNANCE OF 
THE PLAN

Plan Sponsor Outsourced Plan Administrator

Prudently hire and monitor the plan administrator Determine eligibility
Provide accurate data to the plan administrator Enroll employees
Make timely contributions to the plan Calculate plan contributions

Provide all notices timely to participants
Approve all distributions from the plan
File annual Form 5500
Maintain all plan documents and plan records

FIG. 2: PLAN SPONSORS’ AND OUTSOURCED PLAN ADMINISTRATORS’ ROLES
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FIG. 3: ROLE, RESPONSIBILITY AND FIDUCIARY STATUS
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Jake Linney, QPA, QPFC, 
ERPA, is part of the Solutions 
Center at Pentegra Retirement 
Services, Inc. He designs 

qualified plans and consults with clients 
on a variety of plan topics. In addition, 
Jake is an advocate for pension 
education and has led education 
programs ranging from retirement plan 
fundamentals to advanced consulting 
practices.

CONCLUSION

FIG.4: DUTIES AND RESPONSIBILITIES IN MAKING INVESTMENT DECISIONS 
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